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1. Meeting Procedures

1.1 The Livingston Alumni Association (LAA) shall meet a minimum of once every quarter of the 
calendar year, which includes the Annual Meeting to be held in either the month of May or June.

1.2 The First Vice-President sets the agenda for each LAA Executive Council meeting.

1.3 The agenda shall be in the following format:

1) Roll Call

2) Secretary’s Report

i. Approval of Minutes

ii. Approval of Agenda

3) President’s Report

4) 1st Vice-President’s Report

5) 2nd Vice-President’s Report

6) Treasurer’s Report

7) Livingston Campus Dean’s Report

8)  RUAA Representative’s Report
8) Rutgers Foundation Report

9) New Business

10) Old Business

11) Advisor’s Report

12) Adjourn

1.4 At the end of the annual meeting, before adjourning, the outgoing President will swear-in the

incoming President. The incoming President shall repeat after the outgoing President the following 
words: “I, (name), do solemnly swear or affirm to uphold and carry-out the duties of my position to 
the best of my ability; and to defend and protect, with the power vested in me by the Constitution and 
Laws of the Livingston Alumni Association, the rights of Livingston College alumni, for whom I 
was elected to serve.

1.5 If it is the case where the outgoing President is the same person as the incoming President, the

outgoing First Vice-President shall swear-in the incoming President.

1.6 Afterwards, the outgoing President will adjourn the meeting and the body is dissolved. At that time, 
all members elected in the annual meeting shall obtain their position(s).

2. Committees

2.1 Budget and Finance Committee

2.1.1 The Budget and Finance Committee shall submit an annual budget to the Executive

Council at the meeting immediately preceding the Annual Meeting.

2.1.2 It shall be responsible for the management and investment of the funds of the LAA based

on the LAA’s Investment Policy Statement.

2.1.3 The committee must review annually the Investment Policy Statement of the LAA and

make any change recommendations to the Executive Council.

2.1.4 It shall report each year the funds available for each of the Livingston College graduating

classes.

2.2 Elections and Nominations Committee

2.2.1 The Elections and Nominations Committee shall present to the LAA a slate for annual

elections.

2.2.2 This slate will contain at least one (1) member in good standing for each of the following

offices and positions: President, 1st Vice President, 2nd Vice President, Treasurers, and

Secretary.



2.2.4 The slate must be presented to the LAA at least one month before the annual elections

2.2.5 All individuals who wish to be considered for a nomination must submit a position

statement no more than one type written page.

2.2.6 All active LAA members are eligible to vote.

2.2.7 It shall make nominations for awards bestowed by the LAA.

2.2.8 It shall submit nominations for awards to be bestowed upon the LAA Executive Council.

2.3 Executive Committee

2.3.1 The Executive Committee shall consist of the President, 1st Vice President, 2nd Vice

President, Secretary, and Treasurer.

2.3.2 It shall act between meetings of the Executive Council with all the powers of the

Executive Council, and shall report any such action to the Executive Council at the next

following meeting of the Executive Council.

2.4 Membership Committee

2.4.1 The Membership Committee will find ways to make the LAA a more inclusive

organization.

2.4.2 It shall encourage and expand the ranks of active members of the LAA.

2.4.3 It shall be responsible for retaining membership in the LAA.

2.5 Programming and Events Committee

2.5.1 The Programming and Events Committee shall organize on programs and events for the

benefit of all LAA members excluding Reunion and Young Alumni events.

2.6 Public Relations Committee

2.6.1 The Public Relations Committee shall be responsible for the creation, editing, and

publication of all periodicals of the LAA designated by the Executive Council. Inclusive

of but not limited to the Newsletter and Web Site.

2.6.2 It shall be responsible to keep the Web-Site current for past and upcoming events.

2.6.3 It shall try to keep a uniform style to all LAA communications and publications.

2.7 Reunion and Class Committee  
2.7.1 The Reunion Committee shall work within the RUAA framework to plan and promote the annual reunions..

2.7.2 It shall encourage attendance at class reunions and other gathering of the alumni.

2.7.3 Where applicable, Class officers shall be elected by each class at the class reunion. The results of the 
elections shall be immediately forward to the LAA Secretary for inclusion in the next 
minutes of the LAA Executive Council. The results of the election shall contain the

names, home addresses, phone numbers, and email addresses of the class officers.

2.7.4 In May, one year prior to the multiple of 5 anniversary year, the class officers must

prepare a statement in writing informing the LAA of the current Class Officers,

associated home addresses, associated phone numbers, associated email addresses, and of

the preliminary plans for a reunion.

2.7.5 In the case where there does not exist an active Class President or Class Treasurer, as

determined by the statement prepared for the LAA or lack of a statement prepared for the

LAA, the Executive Council shall appoint class officers for the purpose of organizing a

class reunion based on the Reunion and Class Committee’s recommendations.

2.7.6 Class Officers shall plan their respective Livingston College class Reunion activities.

2.7.7 Class funds shall be expended by the Class president or Class Treasurer only for reunion

related purposes.

2.8 Young Alumni Committee

2.8.1 The Young Alumni Committee shall be responsible for the development of a strong

organization unit among recent graduates of Livingston College as well as recent graduates with Livingston College affiliation.

2.8.2 It shall articulate the concerns and special programming needs of alumni in the first (10)

ten years after graduation.  Such programming should reflect the interest of the LAA, it’s affiliates and the Rutgers University Young Alumni as a whole.
2.8.3 It will also work with the Senior Class of the graduation class to identify support

programs for prospective new alumni.

2.8.4 Co-Sponsor the graduation reception following commencement for the new class of

alumni.

2.9 Committee members do not need to be members of the Executive Council.

2.10 The committees provided for in this Article shall have the power to appoint subcommittees

whenever the occasion arises, subject to approval of the President.

2.11 The committees provided for in this Article may have their own guidelines as long as they do not 
conflict with the constitution or the by-laws of the LAA.

2.12 Any committee guidelines must be approved by the LAA Executive council by a majority vote 
before they are enacted.

3. Resolutions

3.1 All resolutions must be typed, distributed to all LAA Executive Council members before the meeting 
at which they are to be introduced.

3.2 Any member of the LAA Executive Council may introduce a resolution.

3.3 Resolutions shall not be voted on during the meeting at which they are introduced; it shall be put on 
the agenda for the next LAA Executive Council meeting.

3.4 On matters which the majority of the body feel urgent, a vote may be taken to decide whether or not a 
resolution should be voted upon at the same meeting it is introduced. This vote is separate from the 
actual vote on the resolution.

3.5 No resolution can be adopted which conflicts with the constitution, by-laws, government regulations, 
or a federal or state law.

4. Referendums

4.1 Shall be the highest decision making process of the LAA.

4.2 It may direct the LAA, or any one of its committees to take a certain action.

4.3 It may overturn a past decision of the LAA.

4.4 It may impeach a member of the LAA.

4.5 It may order the re-election of an officer or chair of the LAA.

4.6 It may amend the Constitution or By-Laws of the LAA.

4.7 A referendum may be called for by a petition signed by at-least two-thirds (2/3) of the LAA

Executive Council, or by a petition signed by at least fifteen (15) percent of the total active

Livingston College Alumni.

4.8 A referendum petition must be submitted to the Elections and Nominations Committee of the LAA 
for validation.

4.9 A referendum requires a simple majority vote (50% + 1 of the total votes cast) to pass.

4.10 Only active LAA members can vote on the referendum.

5. University Alumni Trustees

5.1 The Board of Trustees of Rutgers University have by resolution permitted the LAA to nominate to the 
University’s Board of Trustees persons who are members in good standing of the LAA and have 
graduated from Livingston College as there are vacancies in the LAA’s representation on the 
University’s Board of Trustees from time-to-time. The Elections and Nominations committee of the 
LAA shall submit to the LAA Executive Council a list of three names for the nomination. The 
Executive Council will vote on the nominations and if approved the names will be submitted to the 
Board of Trustees in order of preference. Each such University Alumni Trustee shall serve for a term 
determined by the Rutgers University Board of Trustees.

5.2 The University Alumni Trustees shall, at each annual meeting of the LAA or, at the discretion of the 
Executive Council, in the LAA’s established publication or another medium designated by the 
Executive Council, through the senior member in point of service, make an annual written report of 
the discharge of their duties, the condition of Rutgers University, and of other matter which in their 
judgment will increase the interest of the alumni in their Alma Mater and result in benefit to their
 Alma Mater. It shall be the duty of the Secretary to notify the senior University Alumni Trustee at 
least one (1) month in advance of the LAA’s annual meeting that such a report is required and the 
manner of rendering such report consistent with this Article.

6. Amendments

6.1 A simple majority vote is needed to amend the LAA by-laws.

6.1 Any amendment or revisions to the LAA by-laws shall go into effect (30) thirty days after the

amendment has passed.

7. Appendix:

a. CONTRACTS AND SERVICES

i. All members of the LAA Executive Council may be interested directly or indirectly in

any contract relating to or incidental to the operations conducted by the LAA, and may

freely make contracts, enter transactions, or otherwise act for and on behalf of the LAA,

notwithstanding that they may also be acting as individuals, or as trustees of trusts, or as

agents for other persons or corporations, or may be interested in the same matters as

stockholders, directors or otherwise; provided, however, that any contract, transaction or

act on behalf of the LAA in a matter in which the Directors or officers are personally

interested as stockholders, directors or otherwise shall be at arm's length and not violative

of the proscription in the Certificate of Incorporation against the LAA's use or application

of its funds for private benefit; and provided further that no contract, transaction or act

shall be taken on behalf of the LAA if such contract, transaction or act would result in the

denial of the LAA's tax exemption under the Internal Revenue Code of 1986, as amended

(hereinafter referred to as the "Code") and its Regulations as they now exist or as they

may hereafter be amended; and provided further that any trustee or officer so affected

shall not take part in any vote of the LAA, its officers, the Council and/or Directors

which may be deemed necessary as a prerequisite to undertaking such contracts,

transactions, etc. In no event, however, shall any person or other entity dealing with the

Directors or officers be obligated to inquire into the authority of the Directors and

officers to enter into and consummate any contract, transaction or other action.

b. CONTRACTS

i. The LAA Executive Council, except as in these By-Laws otherwise provided, may

authorize any officer or agent to enter into any contract or execute and deliver any

instrument in the name of and on behalf of the LAA, and such authority may be general

or confined to a specific instance. However, except as may be otherwise specified, any

negotiations with third parties as to matters other than those affecting usual and ordinary,

day-to-day operations of the LAA shall be undertaken by the LAA Executive Council, a

designated committee thereof, or a designated representative thereof.

c. AGENTS AND REPRESENTATIVES

i. The LAA Executive Council may appoint such agents and representatives of the LAA

with such powers and to perform such acts or duties on behalf of the LAA as LAA

Executive Council may see fit, so far as may be consistent with these By-Laws, to the

extent authorized or permitted by law.

d. DISSOLUTION OF THE LIVINGSTON ALUMNI ASSOCIATION

i. This Association is organized exclusively for charitable and educational purposes,

including, for such purposes, the making of distributions to organizations under Section

501 (c) (3) of the Internal Revenue Code (or the corresponding section of any future

Federal tax code).

ii. No part of the net earnings of the Association shall inure to the benefit of, nor be

disbursed to its members, officers or other private persons, except that the Association

shall be authorized or empowered to pay reasonable compensation for services rendered

and to make payments and distributions in furtherance of Section 501 (c)(3) purposes. No

substantial part of the activities of the Association shall be the carrying on of propaganda,

or otherwise attempting to influence legislation, and the Association shall not participate

in, or intervene in (including the publishing or distribution of statements) any political

campaign on behalf of, or in opposition to, any candidate for public office.

iii. Notwithstanding any other provisions of these articles, the Association shall not carry on

any activities not permitted to be carried on by an organization exempt from Federal

income tax under Section 501 (c) (3) of the Internal Revenue Code (or corresponding

section of any future Federal tax code) or by an organization, contribution to which are

deductible under Section 170 (c) (2) of the Internal Revenue Code (or corresponding

section of any future Federal tax code).
iv. Upon the dissolution of this Association, assets shall be donated towards the establishment of an academic building on the Livingston campus that will house a major academic department and contain state-of-the-art classrooms, lecture hall and offices.  In the event the Livingston campus is no longer in use by the University, assets should be donated to The Livingston College Scholarship Fund (administered by the Rutgers University Foundation).














